Entry-Level Refereeing Course Process
1. Confirm the dates of the course with Dave Longacre; it is an 18-hour course, given  in 3-hour sessions, usually two Friday evenings and two Saturdays, but other formats are negotiable.
2. Get the room(s) needed for the course. 

3. Advertise the course; I strongly recommend that applicants be at least 13-years old to take the course; we have found that very few 12 year-olds or younger pass the test.
4. Be the contact person to take registration of the 15- 25 attendees.
5. To become certified, each candidate must attend all sessions and correctly answer 75 of 100 multiple-choice questions. 

6. Collect checks of the applicants:

a.  $75 course fee for applicants 15 years and younger

b. $180 course fee and uniform cost for applicants 16 years and older (includes four referee shirts, shorts, socks, flags, bag, and game paraphernalia)

c. Applicants 15 years and younger can also opt for the uniform package for an additional $105  

d. Checks made out to ENYSASA.
7. Create a roster with Last name, First name, Street address, Town, Zip, Tel. number, Check number (Roster Template).
8. Call Dave Longacre when you have 15 applicants’ checks.
9. E-mail the roster to Dave Longacre a week before the class.

10. Have a person from your club responsible for providing sizes for uniforms and for receiving and distributing the uniform packages (Uniform Template).  Send the name and address of the person to Dave Longacre.

11. Give an updated list and the checks to the instructor at the first session.
12. Name a person, preferably an adult, who can hold the transparencies and projector between sessions and bring them to the room at least 15 minutes before each session; let Dave Longacre know who that person is.
13. Open and close the room each day.
14. If candidates miss sessions, they may not take the exam; they must arrange to take the missing session(s) and exam at a subsequent course. There is no additional fee.

15. If candidates fail the exam, they may arrange to re-take the exam at a subsequent course; there is no additional fee.

16. You may have requests to attend sessions or re-take exams in the course that you are sponsoring.  Please keep track of the names and report them to Dave Longacre.
